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Chapter 2: Guidelines for the Project Preparation Phase
Project Preparation Checklist
	Evaluation Scoping
☐  Set the overall scope of the evaluation (Guideline 2.1)
☐  Choose impact areas for evaluation (Guideline 2.2)
☐  Build a consortium fit for the evaluation scope (Guideline 2.3)
Project Structure and Governance
☐  Plan evaluation activities for the proposal (Guideline 2.4)
☐  Create a project structure that supports evaluation (Guideline 2.5)
☐  Assign responsibilities across work packages and activities (Guideline 2.6)
☐  Ensure information exchange to support the evaluation of CCAM (Guideline 2.7)
☐  Enable adaptivity of the evaluations (Guideline 2.8)
☐  Ensure the quality of the evaluation (Guideline 2.9)
☐  Set up a process for mediating conflicts (Guideline 2.10)



Chapter 3: Guidelines for Developing an Evaluation Plan
Evaluation Plan Elements Checklist
	CCAM System Description
☐ Describe the CCAM system (Guideline 3.1)
☐ Describe the ODD (Guideline 3.2)
☐ Describe the CCAM service concept (Guideline 3.3)
☐ Describe the gap between the tested system and the system for impact assessment (Guideline 3.4)
Research Questions (RQs)
☐ Decide on scope of research (Guideline 3.5)
☐ Formulate and organize research questions (Guideline 3.6)
☐ Prioritize research questions (Guideline 3.7)
☐ Check research question feasibility (Guideline 3.8)
☐ Develop key hypothesis (Guideline 3.9)
Evaluation Methods
☐ Describe key societal scenarios (Guideline 3.10)
☐ Describe mid-/low-level scenarios – traffic, driving, user, and user behaviour scenarios (Guideline 3.11)
☐ Define relevant indicators (Guideline 3.12)
☐ Define the method for answering the research questions (Guideline 3.13)
☐ Consider how to scale up results (Guideline 3.14)
☐ Consider direct, indirect, and unintended impacts – including impacts on non-users (Guideline 3.15)
Data Specification & Tools
☐ Define data specifications and data tools (Guideline 3.16)
☐ Define common data formats (Guideline 3.17)
☐ Define roles and access rights (Guideline 3.18)
☐ Define the data flow (Guideline 3.19)
☐ Overcome common pitfalls (Guideline 3.20)
Experimental Design
☐ Choose the experimental approach (Guideline 3.21)
☐ Consider elements of the experimental design (Guideline 3.22)
☐ Design field experiments (Guideline 3.23)
☐ Design virtual environment experiments (Guideline 3.24)
☐ Select participants (Guideline 3.25)
☐ Create realistic user experiences (Guideline 3.26)
☐ Define treatment and baseline conditions (Guideline 3.27)
Evaluation Plan Compilation
☐ Compile the evaluation plan (Guideline 3.28)
☐ Describe linkages between areas (Guideline 3.29)
☐ Ensure plan resilience (Guideline 3.30)



Chapter 4: Evaluation-Area-Specific Guidelines
Evaluation Level and Impact Area Checklist
	
☐  Have you considered arguments for choosing specific impact areas? 
☐  Have you drawn up the impact pathways to make sure that you cover the whole chains of cascading impacts?
☐  Have you chosen impact areas covering all three pillars of sustainability?
☐  Have you defined methods for all chosen indicators with the instructions given in Chapter 3 (and do they cover the topics discussed in the handbook)?
☐  Have you considered common pitfalls and associated best practices to avoid those pitfalls? 
☐  Have you completed the sustainability impact assessment?
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